
	

ONLINE	APPLICATION	SYSTEM:	
GUIDELINES	FOR	EXPERT	
READERS	

1. BEING	ADDED	AS	A	SYSTEM	USER	
	

Expert	readers	are	added	as	users	of	our	translation	grant	application	system	by	a	staff	
member	who	has	received	prior	permission	from	you	to	use	the	following	details	in	your	
registration	as	a	system	user:	

o First	name	
o Surname	
o Email	address.		

This	data	is	protected	by	encryption.	You	may	request	a	copy	of	all	your	data	at	any	time.	
You	may	request	that	your	data	be	deleted	from	the	system	at	any	time.	

Once	a	staff	member	has	added	your	name	and	email	address	to	the	system,	you	will	
receive	an	automated	email	asking	you	to	validate	the	email	provided	by	clicking	on	a	
link.	The	email	will	also	contain	your	username	and	a	temporary	password,	which	you	
can	change	(see	section	2),	and	links	to	guidelines	and	our	privacy	policy.		
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When	you	click	on	the	link	in	the	email	to	confirm	the	email	address	registered	is	correct	
(https://www.literatureirelandgrantapplication.com/ILGAS/VerifyRegisteredEmailHas
h?scope=activation&userId=ZhangLingnan&hash=en5txs32xh5d5en9pcb5okdpel82u1),	
you	will	be	directed	to	the	online	translation	grant	system.	You	will	be	presented	with	a	
link	that	will	take	you	to	the	login	page.	The	‘here’	link	will	bring	you	to	this	web	
address:	https://www.literatureirelandgrantapplication.com/ILGAS/.	This	is	the	login	
page	that	you	will	use	to	upload	your	reports	and	bank	details	forms	(you	do	not	need	to	
log	in	otherwise	as	the	source	and	target	texts	will	be	emailed	to	you).		

	

	

2. LOGGING	INTO	THE	SYSTEM	
	

When	you	click	on	the	‘here’	link	above,	you	will	be	brought	to	the	system’s	login	page.	
You	will	enter	the	login	details	provided	in	the	automated	email	(see	section	1	above).	
As	noted	in	section	1,	you	are	provided	with	a	temporary	password	when	you	are	first	
registered	with	the	system.	To	change	the	password,	click	on	the	‘Forgot	password?’	
link.		
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3. SUBMITTING	A	REPORT	AND	BANK	DETAILS	FORM	
	

As	previously,	a	member	of	Literature	Ireland	staff	will	email	you	to	ask	about	your	
availability	to	take	on	a	given	report.	If	you	are	available,	the	staff	member	will	assign	
you	to	the	application	in	the	online	system.		

You	will	then	receive	an	automated	email	with	the	report	guidelines	and	deadline.	The	
source	and	target	texts	(i.e.	original	and	translation	sample)	will	be	sent	as	attachments	
to	this	email.		

	

	

	

Please	review	the	details	to	ensure	they	are	correct,	for	example,	that	the	language	and	
deadline	are	right	and	that	you	have	no	problems	opening	the	attachments.		

	

	 	



4	

When	you	have	finished	your	report	and	your	bank	details	form,	please	go	to	
https://www.literatureirelandgrantapplication.com/ILGAS/	to	log	into	the	system	using	
your	username	and	password.	You	will	see	the	report	assignment	in	the	list.	Click	on	the	
+	symbol	to	open	the	record.		

	

	

	

When	the	record	is	opened,	you	will	see	the	report	reference	and	submission	date.	
There	will	be	two	upload	buttons	so	that	you	upload	the	report	and	the	invoice	(i.e.	the	
bank	details	form).	There	is	also	a	text	box	into	which	you	are	kindly	requested	to	
provide	a	summary	of	the	findings	of	your	report.		
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When	finished,	hit	the	‘Submit’	button	at	the	bottom	of	the	page.	The	system	will	confirm	
the	submission.		

	

	

The	system	will	automatically	alert	Literature	Ireland	staff	to	the	submission	of	your	
report	and	bank	details	form.	Payment	for	the	report	will	be	issued	to	you	within	thirty	
(30)	days	of	submission.		

NOTE:	Once	downloaded,	the	bank	details	form	will	be	deleted	from	the	system.		

	

	

If	you	have	any	questions	about	your	registration	as	a	user	or	about	submitting	a	report,	
bank	details	form	and	summary,	please	email	online@literatureireland.com.		

	

If	you	encounter	any	issues	in	accessing	or	using	the	system,	we	would	be	very	grateful	
to	you	for	reporting	the	issue	to	online@literatureireland.com	at	your	earliest	
convenience.		

	

To	view	Literature	Ireland’s	privacy	policy,	please	visit	
http://www.literatureireland.com/about/policies.	

	

This	user	guide	and	the	current	template	for	the	bank	details	form	are	also	available	on	
Literature	Ireland’s	website	at	http://www.literatureireland.com/grants/translation-
grant-programme/expert-readers.	


